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10. If at any time a space is to become vacant, all previously assigned space must be turned back 
into the central space fund for future consideration of assignments via the online form. 

 
a. If at the time of vacancy, replacement personnel have been identified by the department, a 

Change of Assignment request must be submitted via the online form. The time hold placed 
on a space for re-assignment cannot exceed the funding for the position in question. 


