Page 1 of 3
Revised Dated: 4



SN A |
; MO vEERST 1 T Unum
IKI{F\A: N L A e
=

OFFICE OF FINA

NCE AND ADMINISTRATION

TYLII00 (KS dzyMdSianiena odzalySad I-yR SRaz0I-ii2y1 ySSRa0 ¢KS 1 yigSualie Y 1 1STazaS NSIji:SaisR ('S 277 (K-
interferes with business or educational needs. Please check with your supervisor for specific departmental
requirements.

For cases of absence due to sudden illness or emergency that last for three days or more, UNE may request
medical certification.

MEPL is not earned when the employee is not working such when no worked is being performed, off-
contract or breaks in employment service at UNE.

MEPL can only be used to cover for regular work time missed and not as additional income over and above
regular contracted income.

If an administrative closing day occurs while an employee is on MEPL, that MEPL will be charged to the
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MEPL will cease to accrue when an employee has been on a leave of absence, for any reason, for one
calendar month. A leave of absence for MEPL is defined by not having physically worked at least one day in
that calendar month.

If an MEPL eligible employee returns to work at UNE within one (1) year of ending their employment with
UNE, they will have their prior MEPL balance reinstated. a9t[ 0lyy2i 6S dzaSR 1S Iy SY'Lit28S850a f1-4 RI-8
physically worked and MEPL is not payable upon employment termination.

Funeral and
Bereavement
Leave

Holiday Pay

One day off with pay for regular full & half-time employees to attend the funeral of parents, spouse,
children, step parents, stepchildren, siblings, step siblings, grandparents, grandchildren, current in-laws
(inclusive only of father, mother, brother, sister, son and daughter in-laws), or life partner.

Up to four days of additional paid time off for regular full & half-itY'S SY'Lit28580& 6SNSI-0SY Syt for the death
of a parent, spouse, child, stepchild, or life partner.

Funeral time and bereavement time is to be accounted for on leave reports.
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